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Overview

Courseleaf Catalog (CAT) is Illinois Tech’s web-based bulletin platform. All bulletin material is housed on
this platform, and must be edited using the software. Once submitted, individual bulletin pages are
routed through the academic unit and Academic Affairs for approval.

lllinois Tech’s bulletin content is housed in CourseLeaf CAT at: bulletinnext.iit.edu.

Faculty and staff will use their MylIT username and password to login to the system.

Editing the Bulletin

Understanding Your Bulletin Page
When you log into the bulletin, you will see an open book icon in the upper left corner that is labeled
“Edit Page.” Click on this icon to open your editing toolbar.
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The top toolbar will contain the functions available for that page and user role. The faculty/staff role will
have a toolbar like this:

800
I < | »_' + {
@ Owners / Workflow “*~ Manage Tabs DE! Set Up @ Faculty List & Page Body 4 p T / P #

e CLOSE TOOLBAR

The bottom toolbar gives a user details about the session, the owners of the page, and current workflow
status.

Page Uwner|s):

You are logged in as N %
Sarah Paricean. Translations: CAT Dept Editor_GR_PHY 5 Page 5tatus: Done - .
g Mone Workflow: PHY 5 Chair, Last Edited: 10/23/17 by clmig-tmcguire
Log Qut Academic Affairs

In the example above, the page is owned by the graduate Physics bulletin editor. Once the page is
submitted, it will be routed for approval by the Physics Chair, and the Office of Academic Affairs.

Most academic program pages have multiple tabs (e.g., Overview, Program Requirements, Sample
Curriculum). These tabs are all part of the same webpage, and will be bundled in the workflow review.
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To edit the separate tabs, either navigate to the appropriate tab and click on the edit pencil in the body
of that tab, or use the pencil links in the editing toolbar.
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HOME / UNDERGRADUATE / COLLEGES / ARMOUR COLLEGE OF ENGINEERING /
MECHAMICAL, MATERIALS, AND AEROSPACE ENGINEERING / BACHELOR OF SCIENCE IN MECHAMICAL ENGINEERING

Bachelor of Science in Mechanical Engineer

OVERVIEW PROGRAM REQUIREMENTS SAMPLE CURRICULUM

Mechanical engineering is an essential part of most industries and modern
technologies, and includes the analysis, design, and development of
machines and structures that involve motion. Mechanical engineers are employed in areas such
as the design and control of machinery; the development of means of transportation including
automohiles, aircraft, space and marine vehicles, and railroads; computer-aided design and
manufacture of products, consumer goods, devices, and industrial equipment; medical technology
utilizing mechanical and electromechanical devices; the generation of energy from fossil and
nuclear fuels; and the utilization, storage, and distribution of alternative energy sources.

Using the Page Body Editor

Edits for the bulletin are made within each page’s page body editor. The page body editor operates
similarly to Microsoft Word, and allows you to adjust formatting, create a bulleted list, or add a
hyperlink.

Once you have completed your edits, click “OK”. This will save your edits, and you may leave the
CourselLeaf platform and return at a later date without losing your work.
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On the right side of your bottom toolbar, you should see a green “Start Workflow” button. Clicking on
this button will submit your bulletin edits to the first approval level (likely your department chair). Note:
Even if you are not entering revisions to your bulletin pages, you will still need to open the page body
editor and click “OK”. Until this is done, the Start Workflow button will be disabled.

When you are done working, click the
"Start Workflow" button to submit
your page for review to go live.

Page Status: Editing
Last Edited: 02/23/18 by Sarah Pariseau Start Workflow
Inline Course

Inline Course is a tool used to link a course listed within a body of text on your bulletin page back to the
course database. When the user clicks on the reference in the published bulletin, a pop-up of the course
information will display.

0 T iArE S ENr P ISNEET RS 7 P STV FAPARAT S 0%l SR LIPS ‘-\.f—'ll—'rli—'l'lIrllr]r]bulLdliUII WILr'Ird"IU dppl’uvdl Ulll-r'le PrUBrdrT]
1m of nine credit hours at the 400-level.

MATH 594
Professional Master's Project

The course is part of the capstone experience for students in tudies and project management or an internship in
the Master of Applied Mathematics program. Students will

work in groups of 2 or 3 to study and analyze a real-world
problem.
CREDIT: Variable

The project, which is three credit hours of MATH 594, is conducted under the supervision of a faculty member

or an industrial partner.

To add an inline course to your page content, type in the course code and highlight it. Click on the
“Insert/Edit Database Field” icon on the page body editor toolbar:
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MATH 554 Discrete Applied Mal[ [ncert/Edit Database Field

Total Credit Hours

DEGREE REQUIREMENTS i

All Graduate College requirements must be satisfied. Specific departmental requirements follow.

CREDIT REQUIREMENTS

The student must complete 30 credit hours and maintain a 3.0/4.0 GPA. There are 21 credit hours of required, core courses. Nine credit h
with, and approval of, the pregram director are required. The program may include a2 maximum of nine credit hours at the 400-level.

CAPSTONE PROFESSIONAL EXPERIENCE

The capstone consists of a six credit hour ¢ In case studies and project management or an internship in applied mathematics.

MASTER'S PROJECT

The project, which is three credit hours of [[[allg8*E] is conducted under the supervision of a faculty member or an industrial partner.
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The course should now have a blue outline. This means the course has been successfully linked.

MASTER'S PROJECT
The project, which is three credit hours of IMATH 594}, is conducted under the supervision of a faculty member or an industrial partner.

If you wish to format your inline course differently, you may double click within the blue outline of the
course. This will bring up the Inline Course screen, which presents you with the below formatting

options:

Format:
MATH 5584 b

MATH 594 Professional Master's Project
Professional Master's Project (MATH 594)
Professional Master's Project (MATH 594, 1-20 s.h.)
MATH 394 Professional Master's Project (1-20 s.h.)

Click on your desired format, and click “OK.”

Formatted Tables
You may find it useful to insert a formatted table for a prerequisite course list or program of study grid.
To add a formatted table, click on the “Insert/Edit Formatted Table” icon on the page body editor

toolbar:

Courseleaf -- Page Body - Goegle Chrome == m]
@ Secure | https://bulletinnext.it.edu/courseleaf/courseleaf.cgi?page=/undergraduate/colleges/engineering/mmae/mechanical-engine...
e
e COURSELEAF &) Help User: Sarah Parisesu ﬂ_,]Log out — - =3 s
Page Body
d B @ @ QL & | B £ = E == £ 9
Format ~ || Styles - B||le i = Q [

Mechanical engineering i1s an essential part of most industries and modern technologies, and includes the analysis,
design, and development of machines and structures that involve motion. Mechanical engineers are employed in areas
such as the design and control of machinery; the development of means of transportation including automabiles, aircraft,
space and marine vehicles, and railroads; computer-aided design and manufacture of products, consumer goods,
devices, and industrial equipment; medical technology utilizing mechanical and electromechanical devices; the
generation of energy from fossil and nuclear fuels; and the utilization, storage, and distribution of alternative energy

SOuUrces.

Choose the desired table from the drop-down menu and click “OK.”

Existing formatted tables will be displayed in the page body editor with a blue border around the
content. To edit the contents of this table, simply double click within the blue border.
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= Course List
Political Science Requirements (24)
S5CI 100 Introduction to the Profession 3
SSCI 209 Social Science Research Methods 3
SSCI 210 Social and Paolitical Thouaht 3 i

Note: Edits to a program’s curriculum must be made through the CIM Program Management system.
Information may be found in this guide’s Editing the Curriculum section.

Shared Content

Shared Content is a tool within CourselLeaf CAT used to display the same information on multiple pages
while editing in a single location. Shared content on a catalog page goes through workflow
independently from the rest of the content of the catalog page. You may have a shared content block if
you have the same narrative or general requirements for several of your academic programs, or your
administrative office has a narrative section in both the Undergraduate and Graduate Bulletins.

Shared content pages appear as gray boxes within your bulletin page. The page url will always begin
with “/shared”. To edit shared content, click on the “Edit Content from...” hyperlink within the gray
shared box.

Doctor of Philosophy in Architecture
PROGRAM REQIHREMEMNTS

52 credit hours beyond the master's degree Edit "Page Body” &
Qualifying examination

Comprehensive examination

Dissertation and oral defense

Edit Content from fshared/phd-architecture/ &
The Doctor of Philosophy (Ph.D.) in Architecture program is for those in
in academia and/or in research-based professional practice. As the most advanced academic degree, the
Ph.D. recognizes both the highest level of expertise and the production of significant novel work. The
program, which is offered in two tracks, Technologies of the Built Environment (TBE) and History, Theory, and
Criticism (HTC), demands a deep understanding of the related theories in contemporary intellectual terrain, a
command of advanced research methodologies, and a commitment to critical inquiry that extends the
frontiers of knowledge.
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The shared content page body editor will open. Once you have completed your revisions, click “OK” to
save them, or “Start Workflow” to move the page forward.

Please note that submitting the shared page to workflow does not submit the host bulletin pages to

workflow. Those pages will need to be reviewed and submitted to workflow separately.

Editing the Curriculum

Approved curriculum information is transmitted into CourseLeaf CAT from lllinois Tech’s CIM Program
Management system (bulletinnext.iit.edu/programadmin/). CIM Program information will display in a
gray box on your bulletin page, and will always have an editing hyperlink beginning with “Edit CIM.”

Doctor of Philosophy in Architecture

Edit "Program Requirements” &

Edit CIM Program Requirements &

Curriculum

The program requires a minimum of 52 credit hours, usually completed in three-and-a-half to four years
beyond the M.Arch. degree. Students must complete at least 24 credit hours of dissertation research courses.
A maximum of 12 credit hours of 400-level credit is allowed.

Elective Courses (28)

Select 28 credit hours ! 28

Curriculum updates must be submitted in the CIM Program Management system so they can be
reviewed and approved by university governance. Once the curriculum revision has been fully approved
in CIM, the revised curriculum will automatically be transmitted to the draft bulletin. For information on
using CIM Program Management, please review the CIM Program Management End User Guide.

Approving Bulletin Content

Individuals with an approval role in CourseLeaf CAT will be sent an automated email notification when a
new bulletin page is ready to be reviewed, edited, approved, or rejected. The email will include a link to
the program approval website: bulletinnext.iit.edu/courseleaf/approve.

CouRrseLEAF

Pages Pending Approval [ Fiter List £ Refresh List *Your Role: | Holli Pryar-Harris

v
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Please change the approval page setting to your queue by using the drop down menu for “Your Role”:

J Filter List § Refrash List Your Rule:| HUMA Chair ¥ | | Page Info || Warkflow
CSC| Chair

Director of Academic Affairs - Stuart

EECE Chair

EEE Chair

Graduate Studies Committee Vote

HUM Core Curriculum Assessment Sub-Committee

Click on the appropriate bulletin page. The proposal will populate in the blue window below titled “Page
Review”:

Pages Pending Approval [E] Fiter List & Refresh List

tificate-radiological-physics: Certificate in Radiological Physics

jundergraduatelcoliegesiscience: College of Science

) acationicore-urriculum: Core Cunsslum Selected page

ic-policies-p ithdrawals: Leaves and Withdrawals

logy ay -industrial-technol, P i Master of Industrial Technology and Operations

ih i i ilitati tal-health li d d- i Master of Science in Rehabilitation and Mental Health C ling with Ad d Standi

inors: Minors.

gy: Psychelogy

PAGE REVIEW & I AR BNV All Changes v

Alumni | Givetol

Illinois Institute of Technology
ABOUT ACADEMICS ADMISSION RESEARCH RESOURCES APPLY NOW SEARCH

Page °°“t‘°-‘l“t ACADEMIC CATALOG 2018-2019

Master of Architecture - Professional Degree

OVERVIEW PROGRAM REQUIREMENTS SAMPLE CURRICULA
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You may view changes to a proposal all at once, or filter by each user who has edited the bulletin page.
Additions will appear in green text, and deletions will appear in red strike-through. To change the view,
click on the drop down menu next to “View Changes By”:

PAGE REVIEW &, [ ) View Changes Gy [ Changes v

*'ﬂ:é Orze
|:>1 o~ & of Technology

Once you complete your review, enter your decision in the right corner of the Page Review window:

1. The blue “Edit” button will allow you to edit the submitted bulletin page.
Clicking on this option will allow you to enter the bulletin page and make changes. You then may
submit the page to workflow, and the updated page will be sent to the next approval step.

2. The red “Rollback” button will send the bulletin page back to a previous step in the workflow.
You will need to identify to which approval step you wish to return the bulletin page. You will
also need to supply comments on why the bulletin page is being returned.

Rollback Page

Rollback to:
Carole Orze

Comment/Reason:

Rollback || Cancel

3. The green “Approve” button will record your approval and move the bulletin page to the next
step in the workflow.

Contact Information

If you have any questions about CourselLeaf CAT, please contact:

Ayesha Qamer, MBA
CourselLeaf Administrator
agamer@iit.edu
312.567.3100
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